 (This is a specimen of a CV. You have to change data with your personal description appropriately.)

INSTITUTE OF ENGINEERING TECHNOLOGY (IET) - KATUNAYAKE
                              
SUBMISSION OF CV AS A TRAINEE AT ………………………………….. (ESTB.NAME)

PERERA  A.B.C. (EP/09/9895)
No.15, Elvitigala Road, Colombo-05.




Mobile No: 077-2325467 & Land Phone : 011-2345687

E-mail : perera @yahoo.com 


1) Name in Full
:
Mr. /Miss. …………………………………………………………………………………………........






…………………………………………………………………………………………………………………..

2) Name with initials 
:       ….………………………………………………………………………………………………..……….…..
3) Gender
:
Male                                                                Female

4) IET - Admission No.
:
…………………………………………………………………………………………………………………..

5) Temporary 
:
…………………………………………………………………………………………………………………..
         Address 

…………………………………………………………………………………………………………………..




…………………………………………………………………………………………………………………..

………………………………………(Nearest Town)………………………………..………………

6) Permanent 
:
………………………………………………………………………………………………………………….   
Address

…………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..……………………………………………………………………………………………………..…………….
………………………………………(Nearest Town)………………………………..………………

7) Police Division
:
………………………………………………………………………………………………………………….

8) District
:
………………………………………………………………………………………………………………….

9) Province
:
…………………………………………………………………………………………………………………

10) Contact No.
:
Tel (Res)
:
………………………………………………………………………….



Tel (Temporary)
:
………………………………………………………………………….



Mobile No.
:
………………………………………………………………………….



E-Mail Address
:
………………………………………………………………………….

11) Secondary Education

a) College Studied

O/L
:
………………………………………………   (Town)……………………………..



A/L
:
………………………………………………   (Town)……………………………..
b) Performance data   :
	O/L – Year: ……………..
	A/L 

	Subject
	Grade
	
	Subject
	Grade

	1
	Religion …………………………………
	
	1st  Attempt

Year: ……….
	1
	Combine Mathematics 
	

	2
	Mother Language …………………………
	
	
	2
	Physics
	

	3
	International Language (English)
	
	
	3
	Chemistry
	

	4
	Mathematics
	
	
	4
	English Language
	

	5
	Science And Technology
	
	
	5
	Information Technology
	

	6
	Information Technology
	
	
	6
	Z core
	

	7
	English Literature & ……………….. 
	
	2nd Attempt

Year: ……….
	1
	Combine Mathematics 
	

	8
	Health Science & Physical Education
	
	
	2
	Physics
	

	9
	Aesthetics Studies (Art/Music/Dance) 
	
	
	3
	Chemistry
	

	10
	Social Studies (History/Geography)
	
	
	4
	English Language
	

	11
	
	
	
	5
	Information Technology
	

	12
	
	
	
	6
	Z core
	


12) English Performances
O/L
……………………………………. 

A/L
……………………..………………


Other (|If any) ………………………………………………………………………………………


………………………………………………………………………………………………………………

13) Computer Literacy      (Put ‘X’ Mark appropriately)

	
	
	Yes
	No
	
	
	Yes
	No

	1
	Ms Word     
	
	
	
	8
	Corel Draw     
	
	

	2
	Ms Excel




            


	
	
	
	9
	Programming – (C+)
	
	

	3
	Ms Access

	
	
	
	10
	Programming – (Java)
	
	

	4
	Ms Power Point



	
	
	
	11
	Internet and E-mail
	
	

	5
	Visual Basic
	
	
	
	12
	Micro media Flash
	
	

	6
	Photo Shop
	
	
	
	13
	Web Design
	
	

	7
	Auto Cad                  
	
	
	
	14
	Assembling & installations 
	
	


14) Additional Computer Courses already followed or being followed   :

I.  
...………………………………………………………………………Institute…………………………………………………..
II.  
...………………………………………………………………………Institute…………………………………………………..

15) Additional  Technological & Non Technological Courses already followed    :

I.  
...………………………………………………………………………Institute…………………………………………………..

II. . ...………………………………………………………………………Institute…………………………………………………..
III. ...………………………………………………………………………Institute…………………………………………………..

16) Additional  Technological & Non Technological Courses being followed    
:

I.  
...………………………………………………………………………Institute…………………………………………………..

II. . ...………………………………………………………………………Institute…………………………………………………..

III. ...………………………………………………………………………Institute…………………………………………………..

17) Tertiary Education : National Diploma in Engineering Sciences (NDES)  (Electronic Engineering),   Institute of Engineering  Technology (IET), Katunayake
18) Tertiary Educational Results       :

	Subjects already completed  (C )/ Pending ( P )

	No.
	BIP (S-1&2)
	
	GIP (S-1&2)
	SIP (S-1&2)

	1
	Mathematics& Comp:
	C
	Mathematics& Comp:
P
	Electronics

	2
	Principles of Elect:Eng:
	P
	Power gen, tr & dist.
P
	Power genaration

	3
	Principles of Mech:Eng:
	C
	Electronics
P
	Transmission & Dist:

	4
	Principles of Civil:Eng:
	C
	Telecommunication
P
	Power Utilization

	5
	Engg: Drawing
	C
	Power Utilization
P
	Swgr & protection

	6
	Workshop technology
	C
	Industrial Mgt:

P
	Comp: & Adv Control

	7
	Industrial Management
	P
	Indust: Elecronics
P
	Line and radio

	8
	English
	P
	Elect: Installation
P
	Instrumentation


19) Training (NDES) Particulars   :

	
	
	




Organization



Location
	Duration in month

	BIP (T)
	1
	CEB
	

	
	2
	CGR
	

	
	3
	
	

	GIP (T)
	1
	Nikini
	

	
	2
	SLRC
	

	
	3
	
	

	SIP (T)
	1
	
	

	
	2
	
	

	
	3
	
	


20) Description about Training Experiences
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
21) Further higher educational performances
· Institute of Engineers Sri Lanka IESL - part I examination 2009

· Thermodynamics 




A

· Applied Mechanics




D

· Properties of Strength of Materials 


D

· Presentation of Engineering Information 

D

· Engineering Drawing 




D
· Institute of Engineers Sri Lanka IESL - part II examination 2009

· Field :  Electronic, Communication and Computer Engineering.

· Following Subject are followed

Mathematics, Communication, Electrical Machines, Power System, Electro Magnetic Fields and Networks and Electronic.       

22) Extra-Curricular Activities 

·   Followed a work shop on personality Development Course in English Medium in "Suriya Padanama". 

· Joint Secretary of the college Science Association.

·    Joint Secretary in English Literary Association

23) Non-related refrees           
   Mr. M.W.Weeraratne (0718137736)




Head of Department Electrical (Industrial Training.)



            Institute of Engineering Technology,






Katunayake, (fax @ IET: 0112252832)




Mr. Rakeeb (0718135737)



            Head of Department Electrical (Academic)



            Institute of Engineering Technology,






Katunayake, (fax @ IET: 0112252832)

Above particulars furnished by me are true and correct with level of my best.

Signature     :
……………………………………



Date   :    ………………………..
……………………………………………………………………………………………………………………………………………………………………..

Instruction to fill the bio data.
1. You have to change data with your personal description appropriately.
2. Your bio data soft copy should be saved with your admission number. (ex: EP/09/8794)
3. This soft copies should be handed over to your sub field representative.
4. ET, EE , EP representatives should submit  their own CVs to HOD (E) – IT office.
5. Final day for the CV submission (Both soft & hard copies) to HOD (E) – It office on or before 3rd Tuesday August 2010.
6. Hard copy of the CV will be attached to your personal file kept at our office.
7. Separate hard copy should be submitted to respective interview if they request.
……………………………………………. End……………………………………………………………………… 
Ser. No.











I.D


Photograph























